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The following instructions will walk you through the steps you need to import your data into an
excel format for internal analysis. Each step has an associated screen shot to help ensure your

process is smooth. After the data is imported into an excel table you have the ability to sort and
analyze as needed for your center.
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Step 1

Create Files

On the bottom of the main screen, in the Data Management section, click on “Export &
Transmit Data”
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B8 Transmit and Export Data

Export Path:
Export Data
[ Anonymize Data

Exports database contents in 3 comma-delimited files an 1 saves them in the directory above for your
own use. Old versions of these files will be over—written.

These files are not transmitted to the Campaign. They can be imported into a blank database or
spreadsheet and therefore may be useful to you as & backup.

#you opt to anonymize the data, the sie-assigned Patient identier Js not inchided, oif dates are
expressed only 85 efapsed ime SWICE Présentation With Sepsis, 8m.' only complete charts are exported]

Anonymized fifes can be used fo share your data with others but will n t serve as 8 fulf backup of your]
database.

5. Charttxt contains the chart review data and quality indicators
ABX ixt contains antibiotic administration data.
ChartDefaults txt contains site information.

o e Creates a Word document with table and field descriptions and coding information.

Exports and transmits the anonymized database contents in 3 text files to the Campaign se.ver via
FTP. The files are deleted after transmission.

Email Data Should you be unable to transmit your data to the campaign via FTP, please export anonymous data
files and email them as attachments to the Campaign at ssc@survivingsepsis.org.

After you have done so, click the button below to record in the database that the date have been

transmitted.
Data bas been Emailed

Step 2

The top of the Export and Transmit page contains the Export Data Path section. Write your
Export Path information down, since you will need to retrieve your data from this pathway for
future reference.
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B Transmit and Export Data

Export and Transmit Data to the Surviving Sepsis Campaign Server

Export Path: [FESETS epsizDELExporty
Export Data T —

Bl:Anonymiz,

Exports database contents in 3 comma-delimited :es and saves them in the directory above for your
own use. Old versions of these files will be over—nritten.

These files are not transmitted to the Campaign. They =an be imported into a blank database or
spreadsheet and therefore may be useful 1o you as a ba kup.

# you opt o anonymize the data, the sitc-assigned Patient h'entifier is not included, aif dates are
expressed only 85 efapsed tine Since presentation Wit sepsi. and only complete charts are exported]

Anonymized files can be used fo shore your data with others but \#ll not serve as o full backup of your]
database.

s:  Chart.txt contains the chart review data and quality indicators
ABXtxt contains antibiotic administration data.
ChartDefaults txt contains site information.

Documertation Creates a Word document with table and field descriptions and coding information.

Exports and transmits the anonymized database contents in 3 text files to the Campaign se-ver via
FTP Dsta FTP. The files are deleted after transmission.

Email Data Should you be unable to transmit your data to the campaign via FTP, please export anonymous data
files and email them as attachments to the Campaign at ssc@survivingsepsis.org.

After you have done so, click the button below to record in the database that the data have been

transmitted..
Data has been Emailed

Step 3

Clear the Anonymize Data checkbox. This will preserve your internal patient ID in
the export file.

*If you would like the antibiotic table in elapsed time, leave the box checked.
* If you would like the date and time when the antibiotics were administered remove the check
from the anonymize box.
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Export and Transmit Data to the Surviving Sepsis Campaign Server

Export Path: [FE YN e r e
Export Data
ata
xpo P
o

nchided, aif dafes are
mpfete charts are exported]

.Tes can be used fo share your data with others but will not serve as 8 full backap of your]

Documertation Creates a Word document with table anw field descriptions and coding information.

FTP Data

Exports and transmits the anor ase ontents in 3 text files to the Campaign server via
are deleted a
01

Email Data

Data has been Emailed

Step 4

Click on Export Data. This will create three files in the Export Path that you can access with
MS Office applications or any other suitable application.

Version 2.0 of the database names these files Chartdefault.txt, Chart.txt, and Abx.txt.
Version 3.0 names the same three files with the corresponding prefixes of ‘cd__’, ‘c__’
or ‘a__’, your site name and the date.
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Step 5

Open Excel, click on Open and in the browse box navigate to the export path captured in Step 2.



Step 6

SSC DATABASE EXPORT/IMPORT TO EXCEL INSTRUCTIONS

CREATED BY CHRISTA SCHORR & NEAL SOSNOwWSKI 9/26/2008

=l

=] Eile Edit View Insert Format Tools | Data | Window Help Type a question for help = -
DEEHDSIS B8] % G m- F9 st vl vB L Uu|ES==E|$ % » WB|EE|T- D,
Al - A~ Eilter 3
AI\E\C\DlE o K | L [ m | M | o [ P | a | R | s
q o
|2 | Subtotals. .
% Validation...
|51 Table...
% Text to Columrs...
8] Consolidate. ..
]
1o Group and Outline
% i3 PivotTable and PivotChart Report. ..
13 Import External Data ' | 5 Import Cata -
% List Y@ New Web Query...
|16 ML Y| # MNew Database Query. ..
17
18] v
119 =
|20 L
121 -“
122,
123
|24
125
|26
127
128
129
L
131
132
133
134
135
|38
137
138
139
|40
141
142
i 4 » M)\ Sheetl [ Sheet? / Sheet3 / <] 1
Draw~ b | AutoShapes ~ ~ OO M 4 @@ d-Z-A-=S=5 4@ j!

In order to import data from files, from the tool bar select data and import data.
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Step 7

Set the file type box (under the file name box) to “text files’
Find the desired chart file (file name will begin with ‘chart’ or ‘c’ and not “cd’).

Click on the file name.
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Step 8

Click Open to get to the import wizard.
Check delimited and Next.
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Step 9

If you have version 2.0 check the Comma box in the next screen, then Finish.

If you have version 3.0 check the Other box, and in the box next to it enter the pipe character
‘I”. You will find this in the upper right of the keyboard above the “\’. Click Finish. (On some
keyboards there is a break in the middle of the character.)

The text qualifier should be set to “ quotations.
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Step 10

The data should be in columns with the ChartID in the first column.
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Step 11

You may save the file to an existing or new worksheet.
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Step 12
Save to Network file-Folder.



